
A Quick Guide To The Ring Steward's Table And Set-Up  
Basics: Prepared for Dixie Professional Stewards 

1). Please arrive AT LEAST 1/2 hour before your ring opens, get your ring assignment from the 
lead steward.  The lead steward will be near the superintendents desk at the show.  Dress 
appropriately for the show.  Nice slacks and top or a skirt and jacket look professional..  Blue 
jeans and sweat pants are not acceptable attire.  We are in the public eye and official 
representatives of  Dixie Professional Stewards.  You MUST have a stewards badge, either 
your own name tag or the one available from the Superintendent. 

2). Unpack the bag, sign the front of the stewards book.  Note any trophy cards, special 
awards, or prizes  by the class listed in the stewards book.  These MUST be given out.  It is your 
responsibility and missed trophy and rosette awards reflect badly on our association. 

3). If time permits, look through the judges book and note any entries moved from the classes 
to best of Breed class in the steward’s book by marking a triangle around the appropriate 
armband number and write in that number in the Best of Breed class for that breed. If there 
are dogs moved to a different class, put a box around the number and write the number in the 
new class.    NOTE. NEVER, EVER write anything in the judges book.  No one marks the judges 
book except the judge, superintendent or the show secretary. 

After 20 years experience as a steward, here is how I set my table up.  It is compact, leaves 
the judge plenty of room to do his or her work, and everything is handy and neat, arranged in 
an orderly fashion.  The judge should have half of the table for his paperwork. 



My seat is on the right  in this picture.  The judge is on the left..  Ribbons are pulled, by class, 
ready for the judge to award.  All he has to do is take the ribbons in the pile closet to him.  If I 
get busy, I don't have to worry about pulling ribbons for each class. 
Stacks of ribbons to be pulled are out of our way in neat piles upper right hand corner of the 
table.   Trophy cards are visible so are not forgotten.  The judges work area is on the left. There 
is Plenty of room for his timepiece and book of standards. 

4). The judges table is our domain.  No one may take items, borrow pens, use it to write notes 
on, or borrow the judge's schedule. 

5)  The Stewards Book 
Our book is our bible for the day.  We record the class placements, winners numbers, and use it 
to  record entries present, and call in classes.  The judge may not look at  our book.  We 
must record all winning numbers and placements by STANDING and looking at the  
armbands of the winners and placings.  Our book and the judges book are written 
independently of each other.  If there is a problem in the judges book, the stewards book is 
an independent backup recording of the results of the judges decisions. If you want, you 
may announce the winners out loud.   

This is sample page of the stewards book, partially marked:   

Armband numbers are neatly underlined as 
the numbers are picked up. 
Tick mark by the numbers as they are 
checked as present in each class. 
Class placements are noted in the margin by 
the armband number. 

THE GRIDS 
the purpose of making a grid is to facilitate 
calling back the winners classes.  First in 
the class on top, second in class under it.  I 
write these in right to left with the open 
classes called in first.  You can also write 
them left to right, then call them in 
backwards.  Whichever way is best for you.  
When the winner is awarded, the second 
place number is readily available for you to 
call back in for reserve winners. 



6)   If calling the superintendent on the radio with a problem or a wicket, state the ring 
number and problem so that he can bring the correct solution.  Stay on the      radio until 
someone answers.  They may need to get back to you with questions, like "What ring was 
that?" 

7)  Call the lead steward first to answer questions without bothering the super or rep unless 
it's something you absolutely need the super or rep for. 
Some things you need the Rep for....dog bites, DQ questions by the judge,  bad tempered 
exhibitors. 
Call the superintendent for.....Wicket (state breed and ring) , judges book problems. (State breed 
ring, and problem. 
Call the Lead Steward for...anything else  
If an Exhibitor has problems with any part of an entry, send him to the superintendent. 

8). Use the list of owner/handled  entries that MBF gives you or write in your own if there 
isn't one.  Cross out entries as they are excluded from further competition in the owner 
handled series.  If you leave or need a break during BOB competition your replacement needs to 
know who is defeated and out of that competition.  If you are unsure of the Owner Handled 
rules and who it should go to, the Rep should have a handy reference grid you can use. 

9). At the end of the day and at lunch time, pack all unused ribbons, the Stewards book, Radio, 
and unused armbands in the ring bag and return it to the superintendent's table.  If something 
were to happen to you during lunch,we can have access to your book and ribbons.  Do not ever 
leave your table and ribbons unattended.  Leave yourself at least 20 minutes after lunch to 
set up your table and pass out armbands for the afternoon classes. 

10). Greet the judge and introduce yourself  when he or she arrives in the morning.  Find out 
what his ring preferences are, where he wants the class to line up, his hospitality needs, and 
point out  where the nearest restroom is,  judges hospitality, and lunchroom. 
   

11). Be respectful and helpful to the professional handlers.  They may be having a bad day.  Be  
cheerfully helpful to newcomers.  You may be their first impression of dog shows.   
The manner in which your ring is run is very important.  You can make a great day, or a 
disaster of a judging assignment.  Some judges require a bit of extra assistance in the ring.  
They may need you to keep an eye on their books to make sure the right numbers are recorded 
in the correct places.  When I catch the judge making a mistake, I'll say "I think you meant to 
write" ... Instead of telling him he's wrong.  A mistake is a lot easier to correct in the ring, 
when it was freshly done, instead of the super looking the judge up later.  Never, ever, allow 



any exhibitor to enter or leave a ring without the Judge''s permission.  A competent ring 
steward will advise the judge of handler changes, late entries, and AWOL exhibitors.  When 
requesting a handler change, WAIT until the judge is finished with the exam of the current 
entry.  Do not interrupt the judging, EXCEPT, if the dog being examined is the last dog in the 
class, interrupt the judge.  Once the last dog is examined, the judge is not supposed to allow a 
change.   BUT no matter when someone asks for a change, always ask the judge; don’t make the 
decision yourself.   Make sure the ring starts exactly on time for each judging segment.   

12). When an exhibitor wants to move his breed later  in the hour,  ask the judge. 
The boxes indicating awarding grand Champion points will no longer be in the judges book.  If he 
wants to withhold awarding select dog or bitch, he can note it in his book.   

13). There is now reserve best in show for owner handled.  There is now reserve best Juniors.  
The second place junior to the winner returns for reserve competition. 

14).  Double Entries.   You may run into a situation where an exhibitor has entered a dog in two 
classes.  The superintendent may have the dog’s number in parentheses or it may be brought to 
your attention.  The exhibitor has two options:  they may declare the dog absent in the first 
class and show in the second, or  if they show in the first class they must show in the second 
class.  If they are defeated in any class, they may not go to the winners class even though 
they won one of the classes. 

15). GROUPS 
Arrive at group ring 15 minutes ahead of time.  A catalog is used to record numbers of breed 
winners in the back of the catalog.  You will  Receive the  judges books and ribbons from the 
Superintendent.  From the judges book, copy the winning numbers for the corresponding breed 
into your catalog.  Call in the groups, check the armbands of those breeds that are present in 
your catalog.  The exhibitors must have the correct armband showing.  Any mistakes in the 
judges book must be corrected by the superintendent.  After the judge awards the group, Record 
the placings of the breeds.  The superintendent will pick up the judges books.   Check with the 
trophy table for group prizes and presenters!! 

MOST OF ALL, HAVE A GOOD ATTITUDE IN THE RING.  YOU ARE REPRESENTING OUR ASSOCIATION, 
THE AKC AND THE CLUB, AND IT MAY BE SOMEONES FIRST DOG SHOW.  PLEASE MAKE A GREAT 
IMPRESSION ON THEM, THEY ARE THE FUTURE OF DOG SHOWS!! 

A link to the official booklet on Dog Show Stewards can be found here 
http://images.akc.org/pdf/rulebooks/PDSTEW.pdf 

Prepared for Dixie Professional Stewards by Carol Pyrkosz 
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